[bookmark: _Toc39856464]ZOOM BEST PRACTICES FOR ATTENDEES
WAITING ROOM
Once you log into Zoom, you will be placed in a waiting room until the meeting is ready to begin.
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[bookmark: _Toc39856465]GENERAL AUDIO & WEBCAM GUIDANCE
We ask that all participants keep themselves MUTED with VIDEO STOPPED until asked otherwise.
In Main Navigation (bottom console), participants are able to control their audio and webcam by clicking on the icons: AUDIO: Mute/Unmute by clicking on the icon on the bottom left of your Zoom control panel         
WEBCAM: Start/Stop video (during Q&A) by clicking on the icon on the bottom left of your Zoom control panel       
  [image: cid:06F89FE9-575A-4A46-A986-1087B15E9F39] [image: cid:14BFCB3E-FAC5-426B-8303-752F92A8FA3A]
[bookmark: _GoBack]“RAISING HAND” DURING Q&A
In the Zoom control panel, click on “Participants” then click on “Raise Hand” in the bottom left corner of the Participants window to get the moderator’s attention during Q&A.
[image: cid:9B85481B-0475-4137-959F-D49AE62B42B6] [image: cid:687EE55E-22EC-4369-AE79-F967FDDB43AD]
NEED HELP?
In the Zoom control panel, click on “Chat” then send a message to TRB staff with your request.
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Please wait, the meeting will begin.

Meeting Title

NOTICE: By joining this session, you consent
to your name, voice, image and/or chat
comments being recorded for use and
dissemination, without payment of any kind,
in any language, format, or media now known
or later devised. You release NAS from any
and all claims, liability, or damages arising
from any such use. If you do not consent to
the foregoing, please do not join the session.
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Mute Stop Video




