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For Editor Chains with multiple PRCs, we recommend assigning all papers
to the first PRC. Then on your Main Menu, go to "Search People.”




Search by Last Name or by User Role. Once you've entered the last name in the Value field or selected
the User Role from the dropdown menu, press "Search.”
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In the search results, you will want to
click on the Editor Role in order to
proxy in as the PRC. (If you can
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Go to New Assignments once you proxy in and repeat the steps to assign all of the papers to the next
PRC in line for your chain. Do this for each PRC in the chain.

For large committees, if you need help, please reach out to the TRR team and we would be happy to
assist.



