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Classifications: Sustainability and Resilience; Transportation Systems Resilience AMROO;
Disaster Response, Recovery, and Business Continuity AMR20; Disaster Response; Planning and Preparedness;
Traveler Behavior; Enterprise and Systems Resilience AMR40; Network and technologies resilience
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If a paper either falls under the Criteria for Desk Rejection or is otherwise not up tothe standards for
review, close the Details window.

Click on “Submit Editor’s Decision and Comments” to begin the Desk Rejection process.
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Choose "Desk Reject” from the dropdown menu on
this screen.

In the decision dropdown, select “Desk Reject” and then scroll down to the “Comments to Author” text

box.

You must include the reason why you are rejecting the paper without review for the authors, so that
they have some feedback.

Comments to Author

Scroll down to the Comments to Author section.

You must include some reasoning on why you are desk rejecting
this paper for the authors here.

Once you have entered this information, scroll back up and press the “Proceed” button.
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The next screen allows you to look at the full letter that will go out to the authors. Look it over, make
sure everything appears as you want, and then press “Send Now.” This will send the decision to the
authors and close the paperin the system.
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The Final Disposition has been set to 'Reject’ by the system.

You may reactivate a submission following a Final Disposition of 'Reject’ or "Withdrawn' by using the nitiate
Rebuttal’ Action.

From here, you canreturn to your main menu and continue processing papers.



